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I. O6mue nonoxkenus

Otnen 3a04HOI M OYHO-3204HOI bopm 00yyenus (nanee — Otnen) sBnsercs
CTPYKTYPHBIM MoO/paszieneHneM (heaepaabHOro roCyAapCTBEHHOr0 OMOKeT-
HOrO 00pa30BaTeNbHOrO YUPEeKAEHHS BBICLLIENO obpasoBanus «SIpocnaBckuii
FOCYIapCTBEHHBIH NEearoruueckuil yHMBEPCHTET UM. KA. Ymunckoro» (na-
nee — YHUBepcHTeT).

B cBoeit nestensHocTH oTnen PYKOBOACTBYETCS JNEHCTBYIOLIMM 3aKOHOJa-
TEJIbCTBOM, HOPMATHBHLIMH aKTaMH (heiepanbHbIX OpPraHoB HCITOJHUTEIBLHOM
B/IACTH, yCTAaBOM YHHBEPCHTETa, JIOKAIbHBIMH HOPMATHBHBIMHU aKTamH, pe-
LICHUAMH y4EHOro CoBeTa, NPUKA3aMH peKTopa YHHUBEpCHUTETA.

Otzen HenocpeacTBeHHO MoaunHsETCS Ha4aJIbHUKY OT/JeIa ¥ TPOPEKTOPY 110
y4ebHoit pabore (3a0uHOe OT/IeJIEHHE).

CtpykTypa oTaena u wrratHoe pacrucaHue yTBepXAaloTCsi B YyCTAHOBIEHHOM
MOPsIZIKE PEKTOPOM YHHUBEPCHUTETA.

Orzen crpout cBoro paboTy Ha OCHOBaHMM rOJOBBIX MIAHOB paboThl, KajeH-
J@PHBIX TPadHKOB (1O BHAAM JAESATENLHOCTH), OMEPAaTUBHBIX PaCMOPSHKEHUMH
PEKTOpa 1 MpopeKTopa 1o y4yebHoit padbore (3a04Hoe OTIEJIEHHE).

Otzen B3aumozeiictyer co CTPYKTYPHBIMH NOJPA3eeHUIMH YHHBEPCHUTe-
Ta, OpraHaMu ynpasJjieHHsi 00pa3oBaHHEM M 0Opa30BaTENLHBIMH Y4pexKIeHU-
AMH. TIpn HEOOXOMMMOCTH MeXaHH3MbI B3aUMOIEliCTBHS OTJena MOryT OBITh
YCTaHOBJICHBI PACTIOPSKEHUSIMH PEKTOPA.

Orznen ocymecrsaser paGory co CTYACHTAMH 3a04HOH U OYHO-3a04HOH (hopMm
00y4eHHsl 110 HAaNpaBIeHUSIM TOArOTOBKH OakanaBpuaTa W MarucTpaTypbl.
Buzasl nestenbHocTh otiena, 10mKkHOCTHbIE MHCTPYKLHHU COTPYAHUKOB OT/ie-
J1a YTBEPXKIAIOTCSl PEKTOPOM YHHBEPCHTETA.

Il. Buabl nesitesibHoCTH

OTI[CJ'I OCYLLECTBJISET CICAYHOLIME BH/IbI A€STEJIbHOCTH I10 pasaeiiam:

2.1.1. Opranu3zauus o6pa3zoBaTeibHOrO npotiecca:

- aHAIIM3 ¥ yTBepXkKAeHHe rpaduka yueGHOro npouecca Ty A€HTOB 3a04HOM
04HO-3a04HOM hopM 00yueHus;

- AHAJIU3 U yTBEPXK/ICHUE pAaCNIUCAHUS Y4eOHbIX 3aHATHIH U pacrnucaHusi UTOro-
BOH rocy1apCTBEHHOMN aTTeCTalMK Ha 3204HOH M OYHO-320YHOI dopmax 00y-
YeHHus,

- METOZIMYECKOE PYKOBOJICTBO W KOOPAMHALIMS JIESTEIbHOCTH CIIELHATIHCTOB 110
y4eOHO-MeToIMueCKOii paboTe 3a04HOMN U OYHO-3204HOI bopm 0Oyuenus no
BOINPOCaM OpraHu3alMK y4yedHOro nporecca U BeIeHHIO JIOKYMEHTaLIUH;

OPTaHW3aLMs TIOArOTOBKH MH(OPMALMOHHBIX M y4eGHBIX MaTepHaloB Mo

MpHEMY Ha ODy4eHHE M pa3MelueHHe UX Ha OpULIHATLHOM caiiTe YHHUBEpCHTe-
Ta, yqacTHe B OpraHusalny nprema (3aounas Gpopma obydeHus);




- OTBETBI (B TOM YHCJIe MO 3JIEKTPOHHOI 1104Te) Ha oOpalleHHus rpak/iaH 1o Bo-
fpocam mpuema Ha | Kypce, 3a4uciieHus B Mopsijike nepeBoja u3 JPYTHUX BY30B,
BOCCTAHOBJICHHs], [IEPEBO/Ia BHYTPH YHUBEPCUTETA;

- OTBEThI HA OQHLMANIBHBIE 3AMPOCKI M3 APYTHX OpraHU3ALMA.

2.1.2. KonTposbs 06pazoBatebHOro npotecca:

- TEKYLUHH KOHTPOJb JEATeNbHOCTH JeKAaHATOB MO OpraHu3aluu y4yeOHOro
fipouecca 1 BEACHHIO y4eOHON NOKYMEHTalMH HAa 3a0YHOM M OYHO-3304YHOI
bopmax o6yuenus;

- KOHTPOJIb MOJHOTBI COACPIKAHHS M COOTBETCTBHS IOCYAaPCTBEHHBIM obpazo-
BAaTC/IbHBIM CTaHAApTaM y4eOHOH NOKyMEHTaLUMH MO peann3yeMbiM OCHOBHBIM
00pa30BaTe IbHBIM ITPOrpaMMam (3a04HAs H OYHO-3204HAS dopmbI);

- KOHTPOJIb 32 COOJIIO/IEHNEM JeKaHATAMK 3a04HON H OYHO-320YHOI bopm 00y-
HCHUSA KAJICHAAPHBIX CPOKOB MPEN0CTABICHHS IOKYMEHTALMH;

- KOHTPOJIb NOArOTOBKH NMPHKA30B 110 JHYHOMY COCTaBY CTYAEHTOB, o0yuato-
LLMXCS [0 HaMpaBJIeHUSIM MOAr0TOBKM GakanaBpuara u MarucTpaTyphl;

- KOHTPOJIb MOATOTOBKH MPHUKA30B 00 YTBEPKAEHUH COCTABOB rocyaapCcTBeH-
HBIX  SK3aAMCHALMOHHbBIX KOMHCCHH, KaHAWAATYp Mpeacenarelei rocynap-
CTBEHHBIX SK3aMEHALIMOHHBIX KOMHMCCHII IS yTBepXKIEHHs B MuHucrepceTse
o0pa3oBaHusi U Hayku Poccuiickoi Denepanmu;

- KOHTPOJIb 3a O(pOpMIIEHHEM JOKYMEHTOB K NpHKa3aM o nepeaTTecTaluu
Y4EOHBIX IUCLHMILIHH, T0KYMEHTOB JUTs nepexojia Ha BaKaHTHBIE OOKETHBIE
MecCTa;

- KOHTPOJIb 3aKIIFOYEHHMS JIOrOBOPOB € OPHIANYECKMMH U (BPUBHYECKHMH JTMLAMH
00 00pa3oBaHHHU, KOHTPOJIb COBMECTHO C JeKaHATAMHK CBOEBPEMEHHOCTH OIlJia-
Thbl 3a O0y4eHue;

- KOHTPOJIb NMPENOCTaBICHNS! M XpaHEeHHEe OTHETOB MpejceaaTeseit rocyaap-
CTBEHHBIX 9K3aMEHALMOHHbBIX KOMUCCHIA;

- KOHTPOJIb W y4eT paboTel npernoxasatesieii, paboTarommx Ha YCJIOBHUSIX OYa-
COBOH OIUIAaThl HA 3a0YHOM M OYHO-3A0YHOM bopmax oOyueHus, noaroroska
BE/IOMOCTEH Ha OIIaTy M0YacoBOM Harpy3KH.

2.1.3. Yyer KOHTUHIeHTa:
- BEACHHUE CTaTHCTHYECKOrO yueTa [ABHKEHHS KOHTHHIE€HTAa O00YYarol|Xcs 1o
HAlpaB/ICHHUSIM MOArOTOBKM OakalaBpuaTa W MarucTpaTypbl (3a04Hasi U OYHO-
3a04Hast GopMbl 0Oy4YeHHs ), MOATOTOBKA €KErONHBIX W KBapTaJibHBIX CTaTHU-
CTHYECKHX OTYETOB YCTAHOBIEHHBIX (OpM;
- YHET ¥ KOHTPOJIb KOHTHHICHTA CTY/IEHTOB, UMEIOLLIMX CTATyC WHBAIMAA U JIULL
C OrpaHHYEHHBIMH BO3MOXKHOCTSIMH 3/10POBbSI;
- YH€T W KOHTPOJIb CTYJIEHTOB - HHOCTPAHHBIX IPakaaH, 00yyalolUXCs Ha 3a-
OYHOH M 0YHO-3a04HOI (Popmax obyueHHs;
- YYeT JuL, o0y4aroLuxcs no 1eleBbIM JI0rOBOpaM W CBEJIEHUH O pe3yJibTaTax
MPOXOXKAEHUSI HMH MTPOMEKYTOYHOM aTTCCTALMMN:
- YY€T KOHTHHI€HTA BbIMYCKHUKOB,
- KOHTPOJIb BAKAHTHBIX OFO/UKETHBIX U BHEOIOKETHBIX MECT;
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- npueM, (GpopMHpoBaHUe U PETUCTpALIKs JIMYHBIX A€ 00ydaroluxcs, 3aumc-
JIEHHBIX (BOCCTAHOBJIEHHBIX, MEPEBECHHbIX) Ha 3a0YHYI0 U OYHO-3320YHYIO
(opmbl 06yuenus, BbIaua um Y4YEOHBIX IOKYMEHTOB;

- BEICHUE U XpaHEHHE JIMYHBIX JIeJI CTYACHTOB 3a04HOM U O4YHO-3a04HOH (opm
00y4eHHus, NOAroToBKa U fIEpe/iaia nX Ha NOCTOSHHOE XPaHEHHE B apXHB 110C/Ie
OKOHYaHWs CTYJIEHTaMH YHUBEPCHUTETA.

2.1.4. Opranusauus paGoTs! oTzea:

- TUIAHUPOBAHWE IESTEJLHOCTH COTPYAHHKOB OTAeJla, OCYLIECTBJIEHHE KOH-
TPOJIst COOJIIOEHUS UMU KaJICHAAPHBIX CPOKOB M 00ECreYeHUuss KayecTBa BbI-
NOJIHEHUs paborT;

- MOArOTOBKA U NMPeJACTaBIeHHE OTYETHOCTH 10 BCEM BUJIAM JI€ATEJIbHOCTH;

- NPEACTaBlICHKE 110 3aNpOCy APYrUX CTPYKTYPHBIX MOApa3/e/IeHHH YHUBEPCH-
T€Ta B paMKaX MX KOMIETEHLHH HeoOXOIUMOIi MH(OPMALIHH, 10KYMEHTOB,
PELICHUH, CIPABOK B YCTAHOBIIEHHBIE CPOKH W B yCTAHOBJIEHHOM TOPSIKE.

2.2. Buzsl nestensHOCTH oTnena MPpU HEOOXOJAMMOCTH MOTYT GbIThH YTOYHEHBI U

W W
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AOTIOJIHEHBI PEKTOPOM YHHUBEPCHTETA HAa OCHOBAHHHU YTBEPKAAEMbIX UM
AOJKHOCTHBIX HHCTPYKIIHI COTPY IHMKOB.

1. PykoBoactBo otaesnom, NpaBa H 00513aHHOCTH COTPYAHHKOB

PykoBoncTBo nesitenbHocThIO OTHENA OCYLIECTBJISIET HA4YaJIbHUK OT/IeIa.
O6wee pykoBoacTBo oT/1ena OCYLIECTRIISET MPOPEKTOP MO yuyeGHOM pabGoTe
(3a04HOE oTaeNIeHHe).

3.3. Cotpynuuku otaena, 3akpernneHHsie 3a (hakynbTeTaMH yHHBEpCHTeTa, B ua-

CTH CBOCH JeATEeJbHOCTH, CBS3aHHOW C OpraHu3almeii obpa3oBaTeibHOro
fpoLecca ¥ HHANBUIYaIbHON PaboTOl CO CTyIeHTAMH, MOMUUHSIOTCS TAKIKe
/I€KaHaM COOTBETCTBYIOIINX (haKYJILTCTOR.

3.4. IlpaBa, 00513aHHOCTH M NOJHOMOYMS COTPYAHUKOB OT/€JIAa ONPENENSIOTCS X

AOJKHOCTHBIMM HHCTPYKIMSIMH.,
IV. JlukBuaauus, nepenmenoBanue, n3vMenenue CTPYKTYPbI YNIPaBJIeHHsI

.”HKBHJIaLIHﬂ, [ICPEUMCHOBAHUE, H3MEHCHUE CTPYKTYpbI OTJ€Jla B COOTBET-

CTBMH C yCTaBOM yHHBEpPCHUTETA OCYILECTBJISETCS MO peLIEHUIO YYEeHOro COoBeTa,
YTBEPXKIACHHOMY PEKTOPOM.
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